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Announcements Overview

How the announcements system works

The Towne Lake website is run using a framework called WordPress. WordPress allows
users to make changes to the website easily without requiring the user to be
knowledgeable with website development.

The Towne Lake announcements have been setup such that the three most recent posts
are shown on the Towne Lake homepage. The most recent post is shown at the top of
the list. If a web visitor wants to view all announcements (more than the three most
recent), then they can click on the “Announcements” link in the main menu on the website.
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How to use WordPress to post announcements

Use a web browser to access WordPress

You can access the website announcement system by using any web browser that is
connected to the internet.

Open up Internet Explorer (or your own favorite web browser) and go to the following web
address: https://www.townelakehoa.org

How to log in to WordPress

1. Click on “Log In” link in the right pane.

Towne Lake Homeowner X = |6 -
€« C' | [) www.townelakehoa.org Q =

Towne Lake Homeowner's Association

o il i

‘jmmm

Home Search |
‘Welcome to the Towne Lake Homeowner’s Association Neighborhood Calendar
This is the official website for our community << Mar2013 >>
MTWTFS S
We are located in Pooler, Georgia within the beautiful Godley Station development. ; g
T o 5 7 9 10
Pooler is part of the greater Savannah area, approximately a 20-25 minute drive to j‘ - G 1 1 B
2 13 5 7
downtown Savannah and about 5 minutes to the Savannah / Hilton Head International 18; 19 dias sy @
Airport (SAV). 25 26 27 28 29 30 31
Our neighborhood is situated around a Me;a ’
= Login

small lake, and we maintain a private
community pool, tennis court and
children’s park that are available to our
residents. The neighborhood is divided Webmail
into two sections, Towne Lake and the

= Entries RSS

= WordPress.org

Towne Lake Estates area of custom-built
of Towne Lake Sub o homes. We are conveniently located
near the rapidly growing area of
shopping and restaurants in Pooler.

Most importantly, we are proud to call Town Lake our home! 5


https://www.townelakehoa.org/

2. Enter the username “announcements” and the password, then click “Log In”.
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Overview of WordPress Dashboard

After logging in, you are presented with the WordPress Dashboard. An overview of the
most used features of the dashboard is shown below.

Link to create,
delete and

modify posts

(post = announcement)

Quick way to
e —— add a new
€« =>C 0O www‘n%elakehna.org/wp-admin/ an nouncement Qv B =
T Do you want Ggfgle Chrome to save your password? | Save password x

W Towne Lale Homeow n + New to the ho mepage Howdy, Announcements Towne Lake HOA . é
. Screen Options ¥ | | Help
ﬁ Dashboard

#i Dashboard
Jetpag

sr Posts

Right Now QuickPress

Statistics on how
Z - many web
A oms Lo pages and posts ’
(31 settings
we have

Save Draft Reset

© comments

Theme Twenty Ten with 4 Widgets

You are using WordPress 351 (post = announcement)

Collapse menu

Recent Drafts
Incoming Links

There are no drafts at the moment

This dashboard widget queries Gaogle Blog Search so that when another blog links to your site it will show up here_ It
has found no incoming links... yet. It's okay — there is no rush.

WordPress Blog
Site Stats ‘WordPress 3.5.1 Maintenance a .
WordPress 3.5.1 is now available. S t St t h h
20 release for all previous WordPress I e a- S S OW OW

include: Editor: Prevent certain HTI

} B many hits our webpages
ftiesems  are getting, and where
. N - ll . visitors are coming from

— War ¢ Mar 6 Mar 8 War 10 War 12 Mar 14 Mar 16 Other WordPress News (IInkS from Other pages)

‘Weblog Tools Collection: WordP

15

10

Top Posts Top Searches

‘WordPress.tv: Make Quick Posts to Your WordPress Blog with Press This
Home hitp-i/www townelakehoa org/, towne lake estates
2 Views homeowners association

‘WordPress.tv: Chris Lema: Success in Distributed Contexts

WordPress.tv: Melinda Samson: Google Analytics 101 Workshop

Link to edit ‘WordPress.tv: Greg Taylor: Fund Is of a Kick Ass WordPress Site
password for the

announcements
user




How to create a new announcement (new post)

The quickest method for entering a new post is to enter it into the top right panel of the
dashboard called “QuickPress”.
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How to edit, delete or create announcements (manage posts)

To manage posts, click on “Posts” in the main menu on the left-hand side of the
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When creating or editing a post, the following screen shown below will allow you to enter
all the information necessary.

1. Enter announcement title

2. Enter announcement text

3. Use formatting buttons if you wish to format announcement text
4. Click preview to see what the post will look like

5. If the preview looks good, then click on “Publish” for new posts, or “Update” for
edits to existing posts
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How to change Announcements User Password

If you need to change the Announcements password then follow these easy instructions:

1. Click on “Profile” on the left side menu.
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2. Scroll down to the bottom of the profile page and enter the new password. The password
strength should be at least medium. To make it stronger, use upper and lower case letters,
numbers and symbols like ! " ? $ % ~ & ). When finished, click “Update Profile”
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